
U.S. DEPARTMENT OF STATE 

U.S. EMBASSY LONDON 

Notice of Funding Opportunity 

  

Funding Opportunity Title:  Countering Hostile State Influences 

Funding Opportunity Number:  DOS-London-PD-2020-CA0040 

Deadline for Applications: August 25, 2020, 17:00 Eastern Daylight Time (EDT) 

CFDA Number:  19.040 

Total Amount Available: Up to USD $250,000.00 (subject to the availability of funds) 

  

A. PROGRAM DESCRIPTION 

The Embassy of the United States in London invites eligible organizations to submit proposals to 

develop and implement a series of three (3) exchange visits to the United States in calendar year 

(CY) 2021, followed by a series of post-visit program impact amplification workshops/activities 

in the UK, for three cohorts of UK stakeholders exploring various aspects of U.S. federal, state, 

local, and civil society responses and strategies to counter the growing influence of hostile state 

actors in the U.S. and around the world. Strictly subject to the availability of funds, the 

Embassy of the United States in London expects to select one program implementer for a 

grant award up to USD $250,000.00. Travel under this grant will be subject to any COVID-

related pandemic travel restrictions or mandatory quarantines. 

The implementing partner will be responsible for handling all program logistics, including 

international and domestic travel, lodgings, and ground transportation costs, as well as a full 

agenda of engagements with relevant U.S. organizations. 

Participants will engage with U.S. federal, state, local government officials, military officials, as 

well as industry, academic/research and other civil society representatives in the United States, to 

learn about U.S. approaches and share best practices from both sides of the Atlantic that can help 

the United States and United Kingdom more effectively counter the malign influence of hostile 

state actors. 

As participants will require exchange visas, the budget should allow for the mandatory 

$180 Student and Exchange Visitor Information System (SEVIS) fee per participant. 

Potential grantees should already be registered, or be prepared to register, as a Designated 

Sponsor Organization in order to facilitate a U.S. government-funded exchange program. For 

more information on this process, please see https://j1visa.state.gov/sponsors/. 

https://j1visa.state.gov/sponsors/


Please plan for dietary restrictions, such as awareness of halal or vegetarian requirements, 

and for reasonable accommodation for participants with disabilities. 

Overall Program Objectives: 

The Embassy of the United States in London expects the program will advance the following 

overall objectives: 

• Promote the prosperity of the United States by protecting the U.S. national security 

innovation base; 

• Protect U.S. security by working with the United Kingdom as it withdraws from the EU, 

coordinating closely on countering hostile influences of Chinese, Russian, and other 

foreign state actors, and partnering with the UK to counter these global threats through 

joint diplomatic and economic action. 

• Promote U.S. prosperity by supporting the long-term economic and commercial 

relationship with the United Kingdom as it withdraws from the EU, deepening economic 

and commercial ties, and supporting U.S. business involvement in emerging industries. 

• Advance U.S. influence by promoting our shared values and interests, building the 

strategic, research, academic, cultural, and people-to-people ties that form the backbone 

of the U.S.-UK Special Relationship and build British public support for U.S. priorities 

and continued U.S.-UK cooperation. 

Please note: all program activities must support the above objectives. However, each exchange 

visit and post-visit program amplification activity will also have specific objectives and target 

audiences, as described in further detail below, under SPECIFIC PROGRAM ACTIVITIES. 

Anticipated Timeline: 

Aug-Sep 2020: Grant is awarded. U.S. Embassy London initiates planning discussions. 

Sep-Dec 2020: Overall program development and exchange visit logistical planning; 

Winter/Spring 2021: Exchange Visit #1: Protecting Sensitive Industries 

Summer 2021: Exchange Visit #2: Countering Hostile Influence in Higher Ed/Research 

Autumn 2021: Exchange Visit #3: Building Resilience of the Devolved Administrations 

TBD in 2021: Post-visit program amplification workshops/activities 

December 2021: Final financial and program monitoring/evaluation reports due. 

SPECIFIC PROGRAM ACTIVITIES 

Exchange Visit #1 

Project Title: Protecting Sensitive Industries from Hostile State Actors 

Notional Visit Timeframe: Winter/Spring 2021 (depending on COVID-19 and other factors) 

Target Audience: Approximately twelve (12) officials from relevant UK government agencies 

(e.g., Cabinet Office, Ministry of Defense, Department for Business, Energy and Industrial 

Strategy, the Foreign and Commonwealth Office, the Department for International Trade, and 



the Centre for the Protection of National Infrastructure); private industry representatives; and 

academic/think-tank representatives. Participants to be selected by Embassy London. 

Specific Objectives 

• Learn about U.S. government and industry strategies for protecting sensitive technologies 

and consider how some of these strategies can be successfully implemented in the UK; 

• Share experiences of how stakeholders, including government and industry, can enhance 

communication and collaboration in protecting our technology from nefarious actors; 

• Engage on how the role of academic research institutions informs our protection 

strategies; 

• Explore new opportunities for cooperation between the United States and the UK on 

protecting our technologies, including coordinated actions to: 

o protect intellectual property; 

o secure data and underlying infrastructure; 

o tighten visa procedures; 

o renew capabilities to detect and defeat economic espionage. 

• Focus particularly on military, scientific, and energy sectors; 

• Develop contacts to support future exchange programming on protecting sensitive 

industries from hostile state actors. 

Exchange Visit #2 

Project Title: Protecting Research Integrity and Academic Freedom on University 

Campuses 

Notional Visit Timeframe: Summer 2021 (depending on COVID-19 and academic calendars) 

Target Audience: Approximately twelve (12) exchange participants representing relevant UK 

government agencies (e.g., Cabinet Office and Department for Education) and UK Parliament 

(e.g., Foreign Affairs Committee civil servants); higher education policy advocacy groups and 

associations (e.g., the Russell Group, Universities UK, and the University and College Union); 

and university researchers and administrators, primarily from traditional, nontraditional, and 

career universities. Participants to be selected by Embassy London. 

Specific Objectives 

• Share U.S. government and university strategies to defend academic freedom, vet 

funding, and protect research in sensitive areas; 

• Offer experiences of how government and university stakeholders can enhance 

communication and collaboration on executing basic research integrity hygiene; 

• Explore new opportunities for cooperation between the United States and UK on ensuring 

academic freedom and research integrity; 

• Develop contacts to support future exchange programming on academic freedom and 

research integrity. 

Exchange Visit #3 



Project Title: Building Resilience of the Devolved National Governments of Scotland, 

Wales, and Northern Ireland against Hostile State Influences 

Notional Visit Timeframe: Fall 2021 (depending on COVID-19 and Scottish Elections) 

Target Audience: Approximately ten (10) exchange participants representing the devolved 

national administrations of Scotland, Wales, and Northern Ireland. Participants to be selected by 

Embassy London will include: elected members (MSPs, AMs, MLAs, and MPs), civil servants 

and other government officials, political advisers, and third-sector representatives. 

Specific Objectives: 

• Examine and share experiences of how stakeholders, including government and industry, 

can enhance communication and collaboration in protecting areas of devolved 

responsibility including healthcare, transport, policing, and education with a focus on 

academia; 

• Learn about strategies used by U.S. state legislatures to recognize and mitigate hostile 

activities by nation state actors and consider how some of these strategies can be 

successfully implemented by the devolved administrations in the UK; 

• Examine how nation state actors target critical national infrastructure and the role of U.S. 

state legislatures in protecting CNI from hostile actors; 

• Share experiences of how social media is exploited in both the U.S. and the UK, and 

share best practices of how to educate the public on matters of media literacy, 

disinformation, and civic engagement; 

• Examine how U.S. state legislatures engage with the federal government on building 

resilience; and, 

• Develop contacts across government, industry, academic and other relevant fields to 

support future exchange programming on protecting devolved areas of responsibility 

from malign influence 

Post-Visit Program Amplification Activities 

Notional Visit Timeframe: June-December 2021 (depending on COVID-19 and other factors 

TBD) 

Notional Activities: 

• Large workshop/networking reception in London for all program participants and other 

invited contacts; 

• Targeted gatherings of participants and other invited contacts in each of the three national 

capitals (Edinburgh, Belfast, Cardiff) to be conducted in cooperation with the U.S. 

Embassy and Consulates and relevant host-government partners. 

Target Audience: Participants of each of the above exchange visits plus their selected 

colleagues/contacts and other relevant stakeholders to be invited from the Embassy’s contact 

network. 



Specific Objectives: 

• Share learnings across the various exchanges and amplify the program’s impact to a 

wider network of relevant UK stakeholders across sectors 

Please note: Implementers should budget for reasonable costs of the above activities 

including refreshments and, if needed, venue hire/staffing. 

B. FEDERAL AWARD INFORMATION 

Length of performance period: September 1, 2020 to December 31, 2021 

Number of awards anticipated: One award 

Award amounts: Up to USD $250,000 

Type of Funding: FY20 Public Diplomacy Funds 

Anticipated program start date: o/a December 1, 2020 

This notice is subject to availability of funding. 

Funding Instrument Type:  Funding will be awarded through a cooperative agreement. 

Cooperative agreements are different from grants in that embassy staff are more actively 

involved in the grant implementation. The Embassy of the United States in London will select 

participants for the exchange program. 

Program Performance Period: Proposed programs should be completed in 15 months or less. 

The Embassy of the United States in London will entertain applications for continuation grants 

funded under these awards beyond the initial budget period on a non-competitive basis subject to 

availability of funds, satisfactory progress of the program, and a determination that continued 

funding would be in its best interest. 

C. ELIGILIBITY INFORMATION 

1. Eligible Applicants 

The following organizations are eligible to apply: 

• Not-for-profit organizations, including think tanks and civil society/non-governmental 

organizations 

• Public and private educational institutions 

• Individuals 

• Public international organizations and governmental institutions 

2. Cost Sharing or Matching 

Grantees are encouraged to consider cost sharing possibilities in order to increase community 

and stakeholder engagement in the project; however, cost sharing will not be a deciding factor. 

Cost sharing can take the form of both allowable direct and indirect costs. For accountability, the 



recipient must maintain records to support all costs claimed as part of the cost share agreement. 

Such records are subject to audit. Please refer to 2 CFR 200.306 Cost Sharing or Matching. 

3. Other Eligibility Requirements 

All federal assistance recipients must have a Dun & Bradstreet Number (DUNS) and a CCR 

(CAGE) number and an active account with the System for Award Management (SAM) prior to 

funds disbursement. Organizations do not need to have these numbers at the time of application; 

however, time to make the application will need to be factored into the timeline for awarding the 

grant. 

To obtain a DUNS number, please follow the steps below: 

1. Go to http://fedgov.dnb.com/webform/pages/CCRSearch.jsp. 

2. Select the country where your organization is physically located. 

3. Complete and submit the form. 

Organizations will need to provide basic information, including physical and mailing addresses, 

name and title of the chief executive, primary Standard Industrial Code (SIC), and annual 

revenue. Typically, organizations can complete this process in one day and have a DUNS 

number emailed to them. For technical difficulties in obtaining this number, please contact D&B 

at: govt@dnb.com. 

The System for Award Management (SAM) is a U.S.-government wide registry of vendors 

doing business with the U.S. federal government and requires annual renewal. The system 

centralizes information about grant applicants/recipients, and provides a central location for grant 

applicants/recipients to change organizational information. Foreign-based applicants are strongly 

encouraged to review these guides when creating an account with SAM.gov. Further, applicants 

must maintain an active account, with current information, while its application is under 

consideration for funding. To keep an active SAM.gov account, applicants must renew it at least 

once each year. If an account expires, the organization cannot submit a grant application until it 

is renewed. To create a new account, please follow the steps below: 

1. Go to the SAM website. 

2. Select Create User Account, and then select Create an Account on the left-hand side of 

the screen under Individual Account Details. Organizations must have DUNS number 

and a CAGE number (U.S. domestic organizations) or a NCAGE number (foreign 

organizations), to create an account. 

3. Complete and submit the online form. 

If the applying organization already has the necessary information on hand (see the SAM User 

Guide), the online form takes approximately one hour to complete, depending upon the size and 

complexity of the applying entity. Because of the different steps in the process, it can take 

anywhere from three to 14 days (in some cases longer) to complete the process of creating an 

account with the system. For help with SAM.gov, please visit their support page at FSD.gov or 

contact them at: (+1) 334-206-7828. 

http://fedgov.dnb.com/webform/pages/CCRSearch.jsp
mailto:govt@dnb.com
https://www.sam.gov/SAM/
https://www.sam.gov/SAM/pages/public/help/samQUserGuides.jsf
https://www.sam.gov/SAM/pages/public/help/samQUserGuides.jsf
https://www.fsd.gov/fsd-gov/home.do


D. APPLICATION AND SUBMISSION INFORMATION 

1. Address to Request Application Package                                                                              

                                                                                                                                                

                                                 

2.  Application forms required below are available 

at https://www.grants.gov/web/grants/forms/forms-repository.html. 

3. Content and Form of Application SubmissionPlease follow all instructions below 

carefully. Proposals that do not meet the requirements of this announcement or fail to 

comply with the stated requirements will be ineligible. Applications must include all of 

the information listed in the U.S. Embassy grant proposal template.The deadline for 

receipt of applications is 17:00 Eastern Daylight Time on August 25, 2020. The Embassy 

of the United States in London reserves the right to reduce, revise, or increase proposal 

configurations, budgets, and/or participant numbers in accordance with the needs of the 

program, the availability of funds, and concurrence of the applicant. 

Content of Application 

Please ensure: 

• The proposal clearly addresses the goals and objectives of this funding opportunity 

• All documents are in English 

• All budgets are in U.S. dollars 

The following documents are required: 

1. Mandatory application forms at https://www.grants.gov/web/grants/forms/forms-

repository.html 

• SF-424 (Application for Federal Assistance – Organizations) or SF-424-I (Application 

for Federal Assistance – Individuals) 

• SF424A (Budget Information for Non-Construction programs) 

• SF424B (Assurances for Non-Construction programs) 

2. Summary Page:  Cover sheet stating the applicant name and organization, proposal date, 

program title, program period proposed start and end date, and brief purpose of the program. 

3. Proposal:  The proposal should contain sufficient information that anyone not familiar with it 

would understand exactly what the applicant wants to do. You may use your own proposal 

format, but it must include all the items below. 

• Proposal Summary: Short narrative that outlines the proposed program, including 

program objectives and anticipated impact. 

• Introduction to the Organization or Individual Applying: A description of past and 

present operations, showing ability to carry out the program, including information on all 

previous grants from the Embassy of the United States in London and/or other U.S. 

government agencies. 

https://www.grants.gov/web/grants/forms/forms-repository.html.
https://www.fsd.gov/fsd-gov/home.do
https://www.grants.gov/web/grants/forms/forms-repository.html
https://www.grants.gov/web/grants/forms/forms-repository.html


• Problem Statement: Clear, concise and well-supported statement of the problem to be 

addressed and why the proposed program is needed 

• Program Goals and Objectives: The “goals” describe what the program is intended to 

achieve.  The “objectives” refer to the intermediate accomplishments on the way to the 

goals. These should be achievable and measurable. 

• Program Activities: Describe the program activities and how they will help achieve the 

objectives. 

• Program Methods and Design: A description of how the program is expected to work 

to solve the stated problem and achieve the goal. Include a logic model as appropriate. 

• Proposed Program Schedule and Timeline: The proposed timeline for the program 

activities. Include the dates, times, and locations of planned activities and events. 

• Key Personnel: Names, titles, roles and experience/qualifications of key personnel 

involved in the program. What proportion of their time will be used in support of this 

program? 

• Program Partners: List the names and type of involvement of key partner organizations 

and sub-awardees. 

• Program Monitoring and Evaluation Plan:  This is an important part of successful 

grants. Throughout the time-frame of the grant, how will the activities be monitored to 

ensure they are happening in a timely manner, and how will the program be evaluated to 

make sure it is meeting the goals of the grant? 

• Future Funding or Sustainability:  Applicant’s plan for continuing the program beyond 

the grant period, or the availability of other resources, if applicable. 

4. Budget Justification Narrative: After filling out the SF-424A Budget (above), use a separate 

sheet of paper to describe each of the budget expenses in detail. See section H. Other 

Information: Guidelines for Budget Submissions below for further information. 

5. Attachments: 

• One-page CV or resume of key personnel who are proposed for the program. 

• Letters of support from program partners describing the roles and responsibilities of each 

partner. 

• If your organization has a Negotiated Indirect Cost Rate Agreement (NICRA) and 

includes NICRA charges in the budget, your latest NICRA should be included as a PDF 

file. 

• Official permission letters, if required for program activities. 

• Documentation of your organization’s non-profit status. 

3. Unique Entity Identifier and System for Award Management (SAM.gov) 

Required Registrations: 

Any applicant listed on the Excluded Parties List System (EPLS) in the System for Award 

Management (SAM) is not eligible to apply for an assistance award in accordance with the OMB 

guidelines at 2 CFR 180 that implement Executive Orders 12549 (3 CFR, 1986 Comp., p. 189) 

and 12689 (3 CFR, 1989 Comp., p. 235), “Debarment and Suspension.” Additionally, no entity 

https://www.sam.gov/SAM/pages/public/index.jsf
https://sam.gov/SAM/
https://sam.gov/SAM/


listed on the EPLS can participate in any activities under an award. All applicants are strongly 

encouraged to review the EPLS in SAM to ensure that no ineligible entity is included. 

All organizations applying for grants (except individuals) must obtain these registrations. All are 

free of charge: 

• Unique entity identifier from Dun & Bradstreet (DUNS number) 

• NCAGE/CAGE code 

• www.SAM.gov registration 

Step 1: Apply for a DUNS number and an NCAGE number (these can be completed 

simultaneously) 

DUNS application: Organizations must have a Data Universal Numbering System (DUNS) 

number from Dun & Bradstreet. If your organization does not have one already, you may obtain 

one by calling 1-866-705-5711 or visiting http://fedgov.dnb.com/webform. 

NCAGE application: Application page here: 

https://eportal.nspa.nato.int/AC135Public/scage/CageList.aspx 

Instructions for the NCAGE application process: 

https://eportal.nspa.nato.int/AC135Public/Docs/US%20Instructions%20for%20NSPA%20NCA

GE.pdf 

For NCAGE help from within the U.S., call 1-888-227-2423. 

For NCAGE help from outside the U.S., call 1-269-961-7766. 

Email NCAGE@dlis.dla.mil for any problems in getting an NCAGE code. 

Step 2: After receiving the NCAGE Code, proceed to register in SAM.gov by logging onto: 

https://www.sam.gov. SAM registration must be renewed annually. 

4. Submission Dates and Times 

Applications are due no later than 17:00 Eastern Daylight Time (EDT) on August 25, 2020. 

5. Funding Restrictions 

None. 

6.Other Submission Requirements 

All application materials must be submitted by email to LondonGrants@state.gov. 

E. APPLICATION REVIEW INFORMATION 

1. Criteria 

Each application will be evaluated and rated on the basis of the evaluation criteria outlined 

below. 

https://sam.gov/SAM/
http://fedgov.dnb.com/webform
https://eportal.nspa.nato.int/AC135Public/scage/CageList.aspx
https://eportal.nspa.nato.int/AC135Public/Docs/US%20Instructions%20for%20NSPA%20NCAGE.pdf
https://eportal.nspa.nato.int/AC135Public/Docs/US%20Instructions%20for%20NSPA%20NCAGE.pdf
mailto:NCAGE@dlis.dla.mil
https://www.sam.gov/
mailto:LondonGrants@state.gov


The Embassy Public Diplomacy Grants Committee will use the following criteria to evaluate 

proposals received in response to this funding opportunity: 

Executive Summary: The executive summary must succinctly describe the need for the 

program with regards to location, the extent and nature of the program, and the audiences being 

selected for the program. 

Strategic Objectives and Program Description: A clear overview of the program and its 

background, as well as goals and objectives of the program, should be indicated in the proposal. 

The Embassy Public Diplomacy Grants Committee will closely consider whether the overall 

objectives lead to the goals of the program. Applicants should describe what they propose to do 

and how they will do it. The proposed activities must directly relate to meeting the goals and 

objectives, and applicants should include information on how they will measure and evaluate 

program effectiveness. The Embassy Public Diplomacy Grants Committee will evaluate the 

activities planned in terms of their relevance to the program goals and objectives, the feasibility 

of the proposed activities and their timeline for completion, and the extent to which the impact of 

the program will continue beyond conclusion of the funding period. 

Budget: Costs should be reasonable and realistic in relation to the program activities. Applicants 

are encouraged to provide as much detail as possible so that the committee may determine the 

extent to which the request represents an efficient use of U.S. government resources. The budget 

should be consistent with the narrative description of the program and should reflect the 

applicant’s understanding of the allowable cost principles established by Title 2 CFR 200.306 

(Part 230) on cost principles for non-profit organizations. The Embassy will accept a 10% 

management fee unless an organization has a Negotiated Indirect Cost Rate Agreement 

(NICRA). Costs must be provided in U.S. dollars. 

If air transportation is purchased, all U.S. government-financed international air transportation 

must be accomplished by U.S. flag air carriers or U.S. code sharing to the extent that service by 

those carriers is available. 

The lodging should be single occupancy. Insurance should be included for all participants, 

meeting at least the following requirements: (1) medical benefits of at least $50,000 per accident 

or illness; (2) repatriation of remains in the amount of $7,500; (3) expenses associated with the 

medical evacuation to home country in the amount of $10,000; and (4) a deductible not to exceed 

$500 per accident or illness. Per diem based on specific city rate(s) should be included. 

Cost Sharing: Grantees are encouraged to consider cost sharing possibilities in order to increase 

community and stakeholder engagement in the project; however, cost sharing will not be a 

deciding factor. Cost sharing can take the form of both allowable direct and indirect costs. For 

accountability, the recipient must maintain records to support all costs claimed as part of the cost 

share agreement. Such records are subject to audit. Please refer to Title 2 CFR 200.306 Cost 

Sharing or Matching. 

Performance Indicators and Monitoring Plan: Proposals should have a clear monitoring and 

evaluation plan to ensure proper implementation of the program. 



2. Review and Selection Process 

A Grants Review Committee will evaluate all eligible applications. Successful and unsuccessful 

applicants will be notified in writing. 

3. Federal Awardee Performance & Integrity Information System (FAPIIS) 

The Embassy of the United States in London is required to review and consider any information 

about the applicant that is in the designated integrity and performance system accessible through 

SAM (currently FAPIIS) (see 41 U.S.C. 2313); 

An applicant, at its option, may review information in the designated integrity and performance 

systems accessible through SAM and comment on any information about itself that a U.S. 

government awarding agency previously entered and is currently in the designated integrity and 

performance system accessible through SAM; 

The Embassy of the United States in London will consider any comments by the applicant, in 

addition to the other information in the designated integrity and performance system, in making a 

judgment about the applicant's integrity, business ethics, and record of performance under federal 

awards when completing the review of risk posed by applicants as described in §200.205 Federal 

awarding agency review of risk posed by applicants. 

F. FEDERAL AWARD ADMINISTRATION INFORMATION 

1. Federal Award Notices 

The grant award or cooperative agreement will be written, signed, awarded, and administered by 

the Grants Officer. The assistance award agreement is the authorizing document and it will be 

provided to the recipient for review and signature by email. The recipient may only start 

incurring program expenses beginning on the start date shown on the grant award document 

signed by the Grants Officer. 

If a proposal is selected for funding, the Embassy of the United States in London has no 

obligation to provide any additional future funding. Renewal of an award to increase funding or 

extend the period of performance is at the discretion of the Embassy of the United States in 

London. 

Issuance of this notice of funding opportunity does not constitute an award commitment on the 

part of the Embassy of the United States in London, nor does it commit the Embassy of the 

United States in London to pay for costs incurred in the preparation and submission of proposals. 

Further, the Embassy of the United States in London reserves the right to reject any or all 

proposals received. 

Payment Method: The Embassy of the United States in London will provide payments to the 

successful applicant in periodic installments based on its prospective deadlines for the program. 

The Embassy of the United States in London reserves the right to amend the final amount to be 

disbursed. 



2. Administrative and National Policy Requirements 

Terms and Conditions: Before submitting an application, applicants should review all the terms 

and conditions and required certifications which will apply to this award, to ensure that they will 

be able to comply. These include: 2 CFR 200, 2 CFR 600, Certifications and Assurances, and the 

Department of State Standard Terms and Conditions, all of which are available at: 

https://www.statebuy.state.gov/fa/pages/home.aspx. Note the U.S flag branding and marking 

requirements in the Standard Terms and Conditions. 

3. Reporting 

Reporting Requirements: Recipients will be required to submit financial reports and program 

reports. The award document will specify how often these reports must be submitted. 

G. FEDERAL AWARDING AGENCY CONTACTS 

If you have any questions about the grant application process, please contact 

LondonGrants@state.gov. 

G. OTHER INFORMATION 

Guidelines for Budget Justification 

Personnel and Fringe Benefits: Describe the wages, salaries, and benefits of temporary or 

permanent staff who will be working directly for the applicant on the program, and the 

percentage of their time that will be spent on the program. 

Travel: Estimate the costs of travel and per diem for this program, for program staff, consultants 

or speakers, and participants/beneficiaries. If the program involves international travel, include a 

brief statement of justification for that travel. 

Equipment: Describe any machinery, furniture, or other personal property that is required for the 

program, which has a useful life of more than one year (or a life longer than the duration of the 

program), and costs at least $5,000 per unit. 

Supplies: List and describe all the items and materials, including any computer devices, that are 

needed for the program. If an item costs more than $5,000 per unit, then put it in the budget 

under Equipment. 

Contractual: Describe goods and services that the applicant plans to acquire through a contract 

with a vendor. Also describe any sub-awards to non-profit partners that will help carry out the 

program activities. 

Other Direct Costs: Describe other costs directly associated with the program, which do not fit in 

the other categories. For example, shipping costs for materials and equipment or applicable 

taxes. All “Other” or “Miscellaneous” expenses must be itemized and explained. 

https://www.statebuy.state.gov/fa/pages/home.aspx
mailto:LondonGrants@state.gov


Indirect Costs: These are costs that cannot be linked directly to the program activities, such as 

overhead costs needed to help keep the organization operating. If your organization has a 

Negotiated Indirect Cost Rate (NICRA) and includes NICRA charges in the budget, attach a 

copy of your latest NICRA. Organizations that have never had a NICRA may request indirect 

costs of 10% of the modified total direct costs as defined in 2 CFR 200.68. 

“Cost Sharing” refers to contributions from the organization or other entities other than the U.S. 

Embassy. It also includes in-kind contributions such as volunteers’ time and donated venues. 

Alcoholic Beverages:  Please note that award funds cannot be used for alcoholic beverages. 

 


